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1. Details of Journal
	a
	Name of Journal
	



	b
	Discipline / Area(s) of Scope
	




	c
	ISSN No.
	

	d
	ISSN No. being visible on the cover page of previous published issues
	

	e
	Indexing Agencies
	

	f
	Department
	

	g
	Campus / Constituent Unit
	

	h
	Name of Journal’s Editor with designation
	

	i
	No. of issues published till date
	

	Vol No. _____ Issue No. ______ of the last published issue.  

	j
	Date of 1st Issue published
(or to be published for newly approved journal)
	

	k
	No. of issues being published in a year (as approved) 
	 Annually            Biannually            Quarterly

	l
	Official Website of the journal is active and updated?
	
 Yes                     No

If yes, provide the URL of the Website:
_____________________________________________

If No, when it will be completed and uploaded online:
_____________________________________________


	m
	All published issue (including all published papers) available on official website of journal for download purposes with active links
	
 Yes                     No

If No, when it will be completed and uploaded online completely:

______________________________________________


	n
	Guidelines for authors, scope, research areas, contact us and other relevant details are available on official website?
	
 Yes                     No

If No, when it will be completed and uploaded online completely:

______________________________________________




2. Editorial Board

	a. Details of Editorial Board (Name, Designation, Organization)

	i. List of National Members may please be attached as Annex. “A.”
ii. List of International Members may please be attached as Annex. “B.”
iii. List of BU Members may please be attached as Annex. “C.”


	b. Details of External Reviewers (Name, Designation, Organization)

	
i. List of External National Reviewers may please be attached as Annex. “D.”
ii. List of External International Reviewers may please be attached as Annex. “E.”




3. HEC Recognition Status
	a
	Current HEC Recognition Status
(if not recognized by HEC)
	 Applied to HEC
If applied, mention the date of application submitted to HEC when will the journal be recognized by HEC?
_______________________________________________
 Not applied to HEC 
If not, please mention the tentative date for applying to HEC
_______________________________________________


	b
	Current HEC Recognition Category
(if recognized by HEC)

	 W (Thomson Reuters/ISI Impact Factor)
 X 
 Y 
 Z

	c
	When is the Journal expected to be upgraded to the next HEC recognition category?
	

	d
	Applied for the upgrading of the HEC recognition category?
	
 Yes                     No

If yes, tentative date for issuance of upgrading letter from HEC
_____________________________________________

If not applied, what is the reason(s) and when will it be applied 
(tentative date)  ___________________________________________


	e
	Recommendations to enhance the quality and timeline of journal
	




	f
	HEC grant for journal
	Receiving HEC Grant for Journal regularly?
 Yes                     No

If not, applied for HEC grant for Journal?
 Yes                     No

	g
	Amount of Grant Received (in rupees) last time with date?
	







4. Status of next / upcoming issue
	a
	Upcoming / next issue to be published (month & year)
	

	b
	Deadline for submitting the research papers?
(for next/upcoming issue)
	

	c
	Call for Papers issued?
(for next/upcoming issue)
	 Yes                     No

	d
	Mode of Call for Papers?
(for next/upcoming issue)
	
 Letters to organizations
 Website
 Social Media
 Any other (please specify) ________________________


	e
	*Is the each issue is being published on time?

*As per HEC policy, a journal must be published within maximum period of 40 days (if quarterly), 80 days (if bi-annual or 120 days                  (if annual) of its due time.

	
 Yes                     No

If No, what are the reasons?
_________________________________________







5. Details of Previous issues
	a
	*Date of last three (3) previous issued published 
*As per HEC policy, a journal must be published within maximum period of 40 days (if quarterly), 80 days (if bi-annual or 120 days                  (if annual) of its due time.
	Volume &
Issues No. 
	
	
	

	
	
	Due Date
	
	
	

	
	
	Date of publication
(month & year)
	
	
	

	b
	External Reviewers record maintained?
	
 Yes                     No

If yes,  Manual    Through Software (Software Name:____________)

If not, give reason(s) ___________________________________________________________________


	c
	*No. of papers published in all last three (3) issues?

*As per HEC Policy, minimum five (5) research articled must be published in any issue of the journal whereas maximum number of articles shall be 10, if it is published quarterly, 15 in case of biannual and 20 in case of annual publication. 
	Volume & Issue No.
	
	
	

	
	
	No. of Papers 
Published?
	
	
	

	
	
	Maximum no. of papers published from the same author
	
	
	



6. General Recommendations for further improvements by Editors 
	Comments (please use separate sheet if required): 
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7. General Recommendations for further improvements by Faculty Dean
	Comments (please use separate sheet if required): 
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Date: ___________________________
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