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	1
	APPLICANT’S PROFILE (please attach 2-3-page CV with the application form)

	
	Name
	

	
	CNIC No.
	

	
	Highest Qualification
	

	
	Designation
	

	
	Department/Institute
	

	
	Contact Details
	Cell:                                   Email:

	2
	DETAILS OF CONFERENCE (Intends to Attend)

	
	Title of the Event
	

	
	Event Date(s)
	

	
	Venue (City)
	

	
	Organizer of the Event
(name of university/society)
	


	
	Website address of the event
	

	
	Please attach information regarding aims, objectives, themes, organizing committee and keynote speakers of the event.

	

3
	DETAILS OF PAPER (Intends to Present)

	
	Title of the Research Paper 
(both hard and soft copies of the paper are required)
	






	
	Mode of Presentation (please tick one)
(Letter of acceptance/invitation should clearly indicate the mode of presentation) 
	Oral
	Poster

	
	Has the abstract/paper been reviewed by the technical reviewers? 
(Documentary evidence that paper has been peer-reviewed must be attached)
	Yes
	No

	
	Will the abstract/paper be published in Book of Abstracts/Proceedings/Journals of Conference etc.? 
(Documentary evidence that abstract/paper will be published as an outcome of the conference)
	Yes
	No

	
	Please note that an email from organizer clarifying the mode of presentation, peer review and publication would also be acceptable.

	4
	TOTAL FINANCIAL EXPENSE 

	
	Item
	Amount (Rs.)
	Documents Required

	
	Travel 
	
	

	
	Registration Fee 
	
	Conference Email/Brochure 

	
	Accommodation 
	
	

	
	Daily Allowance 
	
	

	
	Grand Total
	
	

	5
	UNDERTAKING BY THE APPLICANT

	
	I hereby undertake and affirm that:
a. The substance of the research paper being presented (as indicated above) is based on the original research conducted by me / us. In case any plagiarism is proved, apart from penalties imposed, I will refund entire amount of grant.
b. The above paper has not been presented before in any conference/workshop etc. and also has not been published elsewhere. 
c. All the information provided above is true to the best of my knowledge and belief.
d. If the grant is provided, I shall solely be responsible for its proper utilization, adjustment with used air ticket and other receipts of expenditure.

SIGNATURES OF THE APPLICANT                           

	6
	RECOMMENDATION BY THE HEAD OF DEPARTMENT

	
	______________________________________________________________
SIGNATURE & STAMP
 

	7
	Endorsement by FRC Standing Committee for Travel Grants

	
	Recommended 
	[image: ]

	
	Not-Recommended 
	[image: ]

	
	Total Funding Available during Current FY
	

	
	Amount of Funding Recommended by FRC Standing Committee

	
	Budget Head
	Amount Recommended (Rs.)

	
	Travel 
(as per BU Travel Policy)
	

	
	Registration Fee 
(as per Actual or maximum of Rs. 8,000/- whichever is less)
	

	
	Accommodation 
(Conference days plus one day – maximum of 2 conference days)
	

	
	Daily Allowance 
(As per BU Rules)
	

	
	Grand Total
Maximum Rs. 50,000/- or Actual – (whichever is less)
	

	
	

_____________________
Signature & Stamp 
(Head FRC Standing Committee)

	8
	Approval by Principal/Director 

	
	

_____________________
Signature & Stamp



CHECK LIST OF ATTACHMENTS
Please ensure that relevant documents are attached with the Application Form.

	1
	Conference Proceeding/Conference Program of 1st Conference Attended
	Yes
	No

	2
	LHave you attached etter of Acceptance/Invitation or email from the organizer in which the mode of presentation (oral/poster/keynote speaker) has been clearly mentioned (if there is no mention in the letter or email, please obtain such specific email from the organizer) 
	Yes
	No

	3
	Documentary evidence indicating that your abstract/paper has been accepted based upon peer-review by the technical committee of the event (if there is no mention in the letter or email, please obtain such specific email from the organizer)
	Yes
	No

	4
	Documentary evidence indicating that your abstract/paper would be published in Book of Abstracts/Proceedings/Journals etc. (if there is no mention in the letter or email, please obtain such specific email from the organizer)
	Yes
	No

	5
	Conference Brochure containing aims, objectives and themes, charges of registration and accommodation etc.
	Yes
	No

	6
	Full-text paper to be presented (both hard and soft copies will be required)
	Yes
	No

	7
	NOC from the principal author (In case you are co-author)
	Yes
	No

	8
	Quotation from the travel agent indicating the shortest route
	Yes
	No

	9
	Brief CV (2-3 pages) attached
	Yes
	No

	10
	Similarity Index Report of Research Paper 
	Yes
	No





Signature of Applicant

IMPORTANT
The documents must be attached in above sequence and must be properly tagged. The application must be in proper (spiral/hard/tape) binding to avoid detachment of any document.
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	1
	Applicant’s Profile 

	
	Name
	

	
	Designation
	

	
	Department/Institute
	

	
	University/DAI
	

	
	Correspondence Address
	

	
	Contact Details
	

	2
	Conference/Seminar Details

	
	Title of the Event
	



	
	Event Date(s)
	


	
	Venue (City & Country)
	


	
	Organizer of the Event
(name of university/society)
	


	3
	Focus of the Conference

	
	







	4
	Brief Description about Exposure to Latest Trends and Techniques in Research of Other Universities of Pakistan

	
	







	5
	Expected Opportunities for National Collaboration

	
	
















	6
	Cascading Plan of Knowledge Sharing with Institutional Fellows and Peers

	
	



















Signature and Name of the Grantee		Signature and official Stamp of Head of Department

Dated: _____________________________


[bookmark: _Toc17876792][image: Description: http://www.groupin.pk/blog/wp-content/uploads/2011/07/Bahria_Logo.png]3.22 Expenditure Adjustment Form for Travel Grant Funding-Local Conference (P20)
APPLICANT & EVENT DETAILS: 
	Name 
	

	CNIC No.
	

	Designation/Department
	

	Campus
	

	Contact Details
	Cell:                                                               Email:



EXPENDITURE DETAILS
	Item
	Approved Cost
(Rs.)
	Actual Expenditure (Rs.)
	Remarks (if any)

	Travel Cost
	
	 
	

	Registration Fee
	
	
	

	Accommodation Charges
	
	
	

	Daily Allowance 
	
	
	

	Total
	
	
	



Certified that the above expenditures have been incurred by the applicant to attend the above-mentioned event. It is further certified that all the codal formalities and accounting procedures have been followed for the adjustment of the expenditures.




SIGNATURE OF THE GRANTEE		HEAD OF DEPARTMENT		MANAGER ACCOUNTS-CAMPUS
					(Name and Official Stamp)		(Name and Official Stamp)

[bookmark: _GoBack]


					Dated: _____________________
Please attach the following with this form:
1. Copy of the relevant pages of the seminar/conference proceedings/abstract/journal showing authors’ paper.
2. Program of the event showing time slot of the applicant’s presentation in given time slot.
3. Feedback about the event on the attached form (mandatory).
--------------------------------End of Document--------------------------------
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